Uploading a new catalog in Ariba Networke

®

From Ariba Network log In: Type Username and Password

Ariba Network Log In Login Home | Help
& Username: | | Join Ariba Network !
AR B AY ; Register your company on Ariba Network , the leading supplier network with over $100 billion USD in
Password: | | annual business across industries, products, and services.
.
", . [ ] Reqister as a New Supplier ==
Hetwork
Forgot Username? Forgot Password?

>Home > Catalogs>Create Standard

1- From the Ariba home ARIB A ( ]
page, click the /ﬁ\
Catalogs tab on the

Inbox Outbox Catalogs Administration Feports

menu bar.
2- Click on Create [wview/Edit] [Test] [Delete «| | g:reate Standard] [Create Punchout Dnlv] [Refre.sh
Standard

3- For the catalog name

must use
(see example screen shot) :
Created By: Efua Djan-Sampson
Date Created: Wednesday 25 May 2011 4:05 PM GMT-04:00
Description: N
4- Type Brief Description >

Characters |eft: 1000
The maximum number of characters allowed is 1000, including spaces.

5- Click on Next > [Mext »

6- Click on Private MbiBy. ) private - Only the selected customers that have 3 trading relationship with you can view and receive the catalog
Public - All customers can view the catalog. Customers that have a trading relationship with you can also receive the published catalog

Customers
[[] Customers t Catalog Validation Rules Validation Status for Version 1
7- Click on Cummins Inc. =P Cummins Inc. View Pending Validation
. Mext b Exit
8- Click on Next > —
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Uploading Catalogs in ASN

9- To upload your Catalog Upload Your Catalog File

file Click on Browse?
Select the file from where

L . I After you click Validate and Publish, do not use your Web browser until your catalog is finished uploading. Large catalogs can take several minutes to upload.
it is located in your local

folders. 51
10- Click on Validate and—"

Manage content for your catalogs. Download and edit these catalog files.

Publish
Catalogs
Manage catalogs for your customers using the catalog dashboard. Catalog files must be CIF, XML, or Excel files {.cif, 2oml, .xls or .zip). The Excel catalog template is available on
Catalogs
Customer Name Catalog Marme  Version File Mame Type Sipe Visibility Created By Cate Created +  Status
= Comi Inc. Cummins Efua Drian- "
ey e s 1 CIF3.0 9KB Private _ - 0 25May 2011 Published
Sampsan
—
It should now display that your catalog is “Validating” Click on different tab to
refresh. If the update does not have any error the status will be Published.
Catalogs
Hanage catalogs for your customers using the catalog dashboard. Catalog files must be CIF, XML, or Excel flas (.of, 3oml, ds or .2ip). The Excel catalog template is available on Help@ariba. ST
Catalogs dPage 2 ~ b :
Customer HName  Catalog Name \Vierson File Name Type Sae \isblty Created By Dote Created 4 Status Drate Status Recenved
~ Cumming Ine.  Cumming 45 Efua Djan-
L=l I 1 1704115 CIF3.0 - Private i Errors Foung b Anby Betwork

5. If the update has errors
Click on Errors found by Ariba Network.

Catalog Validation Errors |:|
Description T Field Line Number in Your Catalog File Customer
Classification code UNSPSC CC182 is not known. Classification Code Cummins Inc.

328
N\ et

AN

5. Click on Description or the line item that
has the error
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